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CITY OF CEDAR RAPIDS 
POSITION PROFILE 

JOB CODE #/TITLE:  NB120  
Parks Superintendent 

POSITION #/TITLE:  0525  

Parks Superintendent 

Adopted: 07-97 

Revised: 05-14 

 

POSITION DESCRIPTION 

 

Dept /Division:  Parks & Recreation/Parks   Manager Level:  Manager  

Salary Plan/Description:   
NBU/Non-Bargaining Unit 

Salary Grade:  16 

Reports To Position #/Job Code #/JC Title: 

1475/NB212/Parks & Recreation Director 
Dotted-line Reports To Position #/Job Code 

#/JC Title:   

FLSA Status:   
Exempt  

City Overtime Status (Employee Type): 

 Exempt (Salaried) 

Physical Demand Rating:  Heavy Work Environment:  Uncontrolled 

Pre-employment Testing:  Drug and health 

screening after contingent offer. 

Position Testing:  Job Fit Assessment  

Personal Protective Equipment:  Eye, Face, Hand, Head, Foot, Hearing 

 

General Statement of Duties 

Manages the maintenance operations and activities of the City’s Parks & Recreation Department; 

performs departmental supervision in absence of the Parks and Recreation Director, as assigned; performs 

related work as required. 

 

Distinguishing Features of the Class 

Considerable leeway is granted for the exercise of independent judgement and initiative. Supervision is 

exercised over the work of maintenance employees within the Parks & Recreation Department.    

 

Examples of Essential Work (Illustrative Only) 

Plans, organizes and directs the maintenance operations of the Parks & Recreation Department; 

Manages Parks & Recreation Department’s maintenance work, maintenance projects and personnel; 

Outlines programs of work for maintenance employees and other assigned department employees to 

operate and maintain parks and recreational areas so facilities are ready for public use, and implementing 

parks and recreation programs; 

Performs on-site inspections to parks areas to evaluate over-all conditions, provide technical assistance to 

supervisors as needed and develop and recommend future maintenance policies; 

Responds to request for information from other City departments, the media and the public as required; 

Maintains records of park and recreation maintenance activities and equipment;  

Provides budgetary direction for the division, including coordination of operating, capital equipment and 

capital improvement budgets, budget analysis and budget decisions; 

Monitors department expenditures and revenues; 

Formulates and recommends the annual division budget to the Parks & Recreation Director; 

Coordinates with Purchasing Division for acquisition of equipment, materials, and supplies used in 

maintenance; 

Troubleshoots operational and maintenance problems in programs and facilities; 

Oversees all facets of grounds and tree maintenance for the parks system; 
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Oversees maintenance on all buildings, aquatic centers, swimming pools, splash pads, wading pools, 

trails, sports fields, animal exhibits, playgrounds, picnic areas and other related park and recreation 

facilities; 

Organizes, trains, directs, and evaluates the work and performance of full time maintenance employees; 

Conducts annual performance appraisals of professional staff and insures annual performance appraisals 

of subordinate staff are conducted; 

Oversees recruitment and selection of full-time, part-time, and seasonal division staff; 

Coordinates the employee feedback process soliciting, reviewing and recommending positive change for 

the department; 

Serves as a liaison with Downtown Cedar Rapids Associates maintenance personnel to coordinate 

beautification of the downtown area; 

Serves as department representative in coordinating citywide special events on special events committee; 

Provides information, alternatives and recommendations to the Director for decision making, policy 

adoption and special project studies; 

Prepares, maintains and monitors progress of established division goals and objectives; 

Maintains close liaison with the Director to ensure efficient and optimal use of facilities, resources and 

staff; 

Interacts and maintains close liaison with the Parks and Recreation Department division leaders to ensure 

efficient and effective use of resources and program delivery. Serves as a member of the Parks and 

Recreation Department management team; 

Listens and responds to complaints, suggestions and ideas from the general public regarding division 

activities; 

Attends the meetings of and provides information to the Parks & Recreation Commission; 

Performs departmental supervision in absence of the Parks and Recreation Director, as assigned; 

Conducts timely performance reviews and monitors performance and staffing needs; 

Performs all work duties and activities in accordance with City policies, procedures and safety practices; 

Attends work regularly at the designated place and time; 

Supports continuous process improvement initiatives; 

Performs related work as required. 

 

Required Knowledge and Abilities 

Comprehensive knowledge of principles, methods and techniques of public parks and recreation 

maintenance, including aquatic centers, swimming pools, sports fields, playgrounds, picnic areas, trail 

systems, and animal exhibit maintenance operation; 

Thorough knowledge of public parks administration, including planning, implementation and evaluation 

of programs; 

Thorough knowledge of the principles, practices and methods of organizing and staffing parks activities; 

Thorough knowledge of grasses, pesticides, herbicides and insecticides used in park maintenance; 

Thorough knowledge of the methods, equipment and materials used in the construction, maintenance and 

operation of a wide variety of parks and recreational facilities, including picnic grounds, playgrounds, 

athletic fields, aquatic centers, swimming pools, splash pads, wading pools, pavilions, public restrooms, 

zoo areas, trails, and related facilities; 

Ability to train and oversee administrative support and maintenance personnel; 

Ability to manage and direct staff by ensuring the quality and efficiency of work, the understanding of 

their responsibilities and the resolution of their questions; 

Ability in team building persuasion and negotiation; 

Ability to organize, coordinate, and direct volunteer community groups; 

Ability to communicate effectively and maintain working relationships with supervisory personnel, 

employees, community organizations, other public agencies and the general public; 
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Ability to inspect and evaluate maintenance and construction and other work performed and to make 

sound recommendations related to the need for improvement and construction and proper methods for 

carrying out such improvements; 

Ability to prepare accurate and reliable reports and statistics containing findings, conclusions and 

recommendations on parks activities; 

Ability to operate a personal computer using program applications appropriate to assigned duties and 

responsibilities; 

Ability to quickly learn and put to use new skills and knowledge brought about by rapidly changing 

information and/or technology;  

Ability to read construction plans and specifications; 

Ingenuity and inventiveness in the performance of assigned tasks. 

 

Acceptable Experience and Training 

Graduation from an accredited college or university with a Bachelor’s Degree in Parks Management, 

Landscape Architecture, Horticultural Studies, or a closely related field; and 

Considerable experience in parks administration; or 

Any equivalent combination of experience and training which provides the knowledge and abilities 

necessary to perform the work. 

 

Required Special Qualifications 

National Recreation & Parks Association (NRPA) recognized certified Park and Recreation Professional 

preferred. 

 

Essential Physical Abilities 

Sufficient clarity of speech and hearing, with or without reasonable accommodation, which permits the 

employee to communicate effectively; 

Sufficient vision, with or without reasonable accommodation, which permits the employee to review a 

wide variety of written correspondence, reports and related material in both electronic and hardcopy form; 

Sufficient manual dexterity, with or without reasonable accommodation, which permits the employee to 

operate a keyboard and produce hand-written materials and notations; 

Sufficient personal mobility, with or without reasonable accommodation, which permits the employee to 

visit various and other work stations in the City and attend a wide variety of work sites within the City. 


