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CITY OF CEDAR RAPIDS 
POSITION PROFILE 

JOB CODE #/TITLE:  NB110 
Occupational Health Nurse 

POSITION #/TITLE:  0679, 1327 

Occupational Health Nurse 

Adopted: 02-07 

Revised: 11-12 

 

POSITION DESCRIPTION 

 

Dept:  Human Resources Manager Level:  Program Administrator 

Salary Plan/Description:   
NBU/Non-Bargaining Unit 

Salary Grade:  12 

Reports To Position #/Job Code #/JC Title: 

1212/NB214/Human Resources Director 
Dotted-line Reports To Position #/Job Code 

#/JC Title:   

FLSA Status:   
Exempt  

City Overtime Status (Employee Type): 

 Exempt (Salaried) 

Physical Demand Rating:  Medium Work Environment:  Controlled 

Pre-employment Testing:  Drug and health 

screening after contingent offer. 

Position Testing:  Job Fit Assessment 

Personal Protective Equipment:  None 

 

General Statement of Duties 

Coordinates and provides first aid, emergency medical care, medical referral and health promotions for 

City employees; serves as team lead for health services programs; performs related work as required. 

 

Distinguishing Features of the Class 

Considerable leeway is granted for the exercise of independent judgment and initiative    

 

Examples of Essential Work (Illustrative Only) 

Provides care management/first aid, emergency medical care, medical referral, health screening and 

return-to-work and job placement services for City employees; 

Coordinates the City’s workers’ compensation reporting compliance activities to the Iowa Industrial 

Commissioner; or coordination with Iowa Fire & Police Retirement System of Iowa (MFPRSI) for police 

and fire claims; 

Coordinates treatments for persons exposed to blood-borne pathogens and infectious diseases; 

Files OSHA 300 Log as required; 

Reviews and authorizes payment of medical and worker’s compensation billings; 

Maintains records regarding workers’ compensation program data and statistics;   

Administers policies related to drug and alcohol testing under the Iowa law and Department of 

Transportation (DOT) regulations; maintains records and reporting requirements; 

Develops, coordinates, schedules and performs health surveillance,  pre-employment testing, and job fit 

program testing, including audiometric, vision, pulmonary function, respirator mask fittings, physical 

agility, DOT drug and alcohol tests and treatment liaison; reviews, analyzes and maintains related 

records; 

Responds to internal and external customer’s requests and inquiries concerning safety, health and 

regulatory issues, programs, policies, procedures, time lines and services; 

Assists Wellness vendor with citywide wellness activities:  leads HR staff team and Wellness 

Ambassadors team to increase employee awareness and encourage support of wellness activities; 
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Administers and serves as liaison for the EAP program; coordinates employer referrals and provides 

information for voluntary referrals; maintains provider contract document and solicits RFP for services as 

needed; 

Plans, develops and evaluates the operational processes for nursing procedures, workers’ compensation 

care management and other health services activities. 

Trains and educates employees on safety and health related program issues; 

Researches innovations in health services policy development and implementation; 

Performs all work duties and activities in accordance with City policies, procedures and safety practices; 

Attends work regularly at the designated place and time; 

Supports continuous process improvement initiatives; 

Performs related work as required. 

 

Required Knowledge and Abilities 

Thorough knowledge of occupational health nursing principles, practices and techniques; 

Thorough knowledge of first-aid and emergency medical principles, practices and techniques; 

Thorough knowledge of occupational health education, training and program management; 

Good knowledge of current applicable federal, state and local safety and health laws, rules and 

regulations; 

Thorough knowledge of insurance and worker’s compensation billing practices; 

Thorough knowledge of City department functions, procedures, policies and organization; 

Thorough knowledge of occupational health injuries, diseases, and diagnosis; 

Comprehensive knowledge of federal, state and local laws, rules and regulations for infectious 

disease control and reporting requirements; 

Thorough knowledge of current applicable federal, state and local laws, rules and regulations 

Occupational Health and Safety Standards; 

Thorough knowledge of medical records, OSHA logs and drug and alcohol testing records; 

Ability to plan and organize education and training for health-related services; 

Ability to read and interpret occupational safety and health medical data and terminology, safety and 

health training specifications and health care provider contracts; 

Ability to train, assign and motivate the work of others; 

Ability to diagnose and treat occupational and common health injuries and diseases; 

Ability to prepare accurate and reliable reports containing findings, conclusions, recommendations for a 

variety of reports containing health and safety proposals, education, training and public relations concepts 

and processes; 

Ability to operate a personal computer program applications appropriate to assigned duties and 

responsibilities; 

Ability to work cooperatively and to maintain effective working relationships to accomplish job 

responsibilities; 

Ability to quickly learn and put to use new skills and knowledge brought about by rapidly changing 

information and/or technology; 

Ingenuity and inventiveness in the performance of assigned tasks. 

 

Acceptable Experience and Training 

Graduation from an accredited college or university with a Bachelor’s Degree in occupational safety and 

health nursing or other related field; and 

Some experience in occupational health nursing, including progressively responsible assignments in 

workers’ compensation care management; or 

Any equivalent combination of experience and training which provides the knowledge and abilities 

necessary to perform the work. 
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Required Special Qualifications 

Licensure as a Registered Nurse issued by the State of Iowa. 
 

Essential Physical Abilities 

Requires the following, with or without reasonable accommodation: 

Clarity of speech and hearing which permits the employee to communicate effectively; 

Sufficient vision which permits the employee to operate equipment and tools; 

Sufficient manual dexterity which permits the employee to operate equipment; 

Sufficient personal mobility which permits the employee to conduct and supervise health screening and 

testing, and treat occupational injuries and illnesses. 

  


