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Agreement

THIS AGREEMENT, made and entered into by and between LOCAL NO. 638 of the
AMALGAMATED TRANSIT UNION, hereinafter referred to as "Union" and the City of Cedar
Rapids, Iowa, hereinafter referred to as "Employer." H being understood that the term of this
Agreement as stated in Article 35 shall be for the period July 1, 2016, through and including
June 30, 2019.

Article 1— Recognition, Management and Employee Cooperation

Section 1. Employer recognizes the right of its employees to bargain collectively through
representatives of their own choice, and recognizes the Union as the exclusive bargaining
representative of all its employees covered by this Agreement. Jurisdiction of the Union and the
appropriate unit for collective bargaining as defined by the Iowa Public Employment Relations
Board includes all Motor Coach Operators Service Workers including Lead Workers and Transtit

Operations Clerks.

Section 2. GENDER: Employees may occasionally be referred to as he or his in this
agreement. Such designation is for convenience only as all references to employees are intended
to apply to employees of both genders. When the term "employee" is used in this Agreement, it
shall mean an employee coming within the scope of this Agreement.

Section 3, Employer will continue to exercise the exclusive right to set its policies; to
manage its business in the light of experience, good business judgment and changing conditions;
to determine the qualifications for and to select its managerial and supervisory forces; to
determine the mumber of employees it will retain in its services at any time, and to make
reasonable rules and regulations governing the operation of its business and the conduct of its

employees.

The Employer has, in addition to all powers, duties, and rights established by constitutional
provision, statute, ordinance, charter, or special act, the exclusive power, duty, and the right to
direct the work of its public employees; hire, promote, demote, transfer, assign and retain public
employees in position within the Employer’s operation; to suspend or discharge public
employees for proper cause; to maintain the efficiency of governmental operation; to relieve
public employees from duties because of lack of work or for other legitimate reasons, to
determine and implement methods, means, assignments, and personnel by which the public
Employer's operations are to be conducted; to take such action as may be necessary to carry out
the mission of the public Employer; to initiate, prepare, certify, and administer its budget; to
exercise all powers and duties granted to the Employer by law; and to exercise its total rights as
an employer, except as expressly limited herein.

Section 4. The employees shall work at all times to the best interest of Employer. They shall
perform efficient service in their work; they shall operate and handle Employer’s vehicles
carefully and with utmost regard to the safety of the passengers, the general public and the
equipment, they shall operate and handle Employer’s vehicles at all times in full compliance
with the rules of Employer, City Ordinances and state laws; and they shall give the riding public
courteous and respectful treatment at all times to the end that Employer’s service may improve




and grow. No employee shall accept employment with another employer that interferes with his
employment with Employer.

Article 2 — Negotiations

Section 1. It is mutually agreed that all business comprehended by this Agreement shall be
transacted between the properly accredited officers or agents of Employer and the regularly
elected officers of the Union or duly accredited committee thereof composed of employees of
Employer with or without the assistance of an International representative of the Amalgamated
Transit Union.

Section 2. The Union agrees to furnish Employer with an up-to-date list of all its officers and
committee members, and to immediately notify Employer of any and all changes thereto.

Article 3 — Deduction of Membership Dues

Section 1. Employer agrees to deduct the regular monthly membership dues of the Union
from the pay of the Union members on the second pay period of each month and remit the same
to the Financial Secretary of the Union within ten (10) days after the date of their deduction,
provided such members individually and voluntarily authorize and request Employer in writing
to make such deductions. Such authorization and request shall also authorize Employer to base
the deductions on a list to be furnished to it each month by the Financial Secretary of the Union
showing the names of the members and the amounts of the regular monthly membership dues to
be deducted from the pay of each member. Whenever such list indicates that the amount of the
membership dues has been changed, it shall be accompanied by a certificate of the Financial
Secretary of the Union that such change in the amount of membership dues has been brought
about in accordance with the Constitution and by-laws of the Union.

Section 2. The individual authorizations for the deduction of regular monthly membership
dues shall be worded as follows:

Authorization for Deduction of Union Membership Dues

L , the undersigned employee of , do hereby individually and
voluntanly authorize and request the said Employer to deduct current monthly membership dues of
Local Division No. 638 of the AMALGAMATED TRANSIT Union from any wages due to me during the
second pay period of each month. | further authorize the said Employer to base its deductions on a list
furnished to it each month by the Financial Secretary of said Division No. 638 showing the currént
monthly membership dues to be deducted from the wages of each of its members. Whenever such
dues have been changed, it must be accompanied by a certificate of the Financial Secretary of said
Division that such change in the amount of membership dues has been brought about in accordance
with the Constitution and by-laws of said Division No. 638. All sums so deducted are to be transmitted
by Employer to the Financial Secretary of Local Division No. 638 within ten (10) days after the date of
their deduction.

This authorization shall be terminable by me at any time by giving the said Employer thirty (30)
days written notice of such termination.

Dated this day of , 20

Employee



Section 3. The Union agrees to indemnify and hold harmless the Employer from any and all
~ liability, actions, claims, and demands of any kind by any member of the Union by reason of any
deduction withheld from any employee’s pay under the provisions of this Article.

Article 4— Probationary Period

Section 1. All new employees coming within the scope of this Agreement shall be on
probation for a period of 120 calendar days from the date they complete their trainee period.
Such probationary period shall constitute a trial period during which Employer is to judge the
ability, competency, fitness and other qualifications of new employees to do the work for which
they were employed. During such probationary period, Employer may discharge the employee
at any time and its right to do so shall not be questioned by the Union. The Union shall not
assert or present any grievance on behalf of any such new employee because of any matter or
occurrence whatsoever falling within such probationary period.

However, when an employee makes a classification change, he/she will be entitled to a
thirty-day trial period. If the person is unable to perform the work properly or decides not to
retain the job, he/she will return to their former position without losing seniority and/or benefits.

An employee’s probationary period, upon mutual agreement of the Union and the Employer,
may be extended for an agreed upon period,

Article 5— Discipline of Employees

Section 1. The employer will notify the employee or employees of its intention to take
disciplinary action within fourteen (14) calendar days of the Employer becoming aware of an
incident warranting discipline. Disciplinary action will be initiated within fourteen (14) calendar
days of notification to take disciplinary action except in those cases that circumstances may '
require additional time. Employees shall be notified of disciplinary action in writing, or in
person, and in a manner that respects the individual’s right to reasonable privacy as a City

employee. '

Section 2. Any employee who has been suspended or discharged for the violation of any of
the rules of Employer or because of other offenses shall have the right to have his case taken up
as hereinafter provided by the officers or committee of the Union with the official or officials of
Employer designated by Employer. Ifit is found and mutually agreed to by the Unton and
Employer that such employee was not guilty of the charge for which he was suspended or
discharged, such employee shall be reinstated and paid for all time lost through such suspension
or discharge at his regular straight time hourly rate of pay, or paid such other lesser amount as

may appear to be just.

Section 3. Any wages or compensation received by such employee, whether from another or
from self-employment during the period he is out of service due to his suspension or discharge,
shall be deducted from the amount he would have earned had he worked in determining the
employee's loss of earnings. No award shall ever exceed the loss in earnings as determined

above.




Section 4. A copy of written warnings, suspensions, demotions, or discharges issued to a
bargaining unit member will be provided to the union. The disciplined employee will sign the
actual discipline form, upon issuance acknowledging receipt thereof. In doing so the employee
does not acknowledge any guilt or agreement with the action(s) taken by management.

Article 6 — Delegates and Committees

Section 1. Members of the Union who may be elected or appointed to any office of the
Union, Local or International, which requires absence from the service of Employer shall be
granted a leave of absence without pay and without loss of seniority to attend to the duties of
such office; provided that such leaves of absence shall not be in such numbers as to be a
detriment to the service of Employer; and, provided such employee applies for reinstatement
during the term of this Agreement, or any renewal, amendment or extension thereof within thirty
(30) days from the date of retirement from such office.

Section 2. Employees applying for reinstatement after a leave of absence of more than thirty
(30) days must be able to qualify for the job under the then existing employment standard of
Employer and their compensation shall be at the then prevailing rate. Employees returning from
leave of absence shall retain their original assignment at the time of leaving, except in cases
where vacancies, new positions or changes have been made during the period of their absence; in
which event such employees shall be allowed to exercise their seniority in displacing a junior
employee on such vacancies, new positions or changes.

Section 3. The period of leave of absence shall not be considered as time worked or as
service with Employer within the meaning of any of the other provisions of this Agreement.

Section 4. Employees on leave of absence from Employer’s service shall be furnished a
letter covering such leave of absence. A copy of such letter shall be furnished to the Union.

Section 5. Leaves of absence for purposes other than those herein above set forth may be
granted for periods not to exceed thirty (30) days; provided, however, that the granting of such
leaves shall be entirely at the option of Employer and such leaves shall be taken subject to the
provisions of Sections 2, 3, and 4 of this Article.

Section 6. The Employer shall pay a maximum of three (3) regular Union Contract
Committee Members, or their alternates who act in their place, for time spent at not more than
six (6) contract negotiation meetings during a contract year when they would otherwise be
working.

Article 7 — Strikes and Lock-Outs

Section 1. During the life of this Agreement neither the Union, its members, or the
employees covered by this Agreement shall call, sanction, assist, or engage in any strike,
slowdown, or stoppage of Employer’s work, operation, or service, or in any manner sanction,
assist, or engage in any restriction or limitation of the work, operations, or services of Employer.



Section 2. During the term of this Agreement, Employer shall not cause or permit any lock-
outs of any of the employees covered by this agreement.

Article 8 — Grievances and Grievance Procedures

Section 1. A grievance is defined to be:

a. Any controversy between Employer and the Union as to any matter involving the
interpretation or application of the terms of employment as herein set forth; and,

b. Any controversy between Employer and the Union as to whether or not any employee
suspended or discharged for violation of any rules of Employer is guilty of such
violation.

Section 2. In the settlement of grievances under the terms of this Agreement, the following
procedure shall be observed:

First: No grievance shall be entertained or considered unless it is presented in writing:

a. Within fourteen (14) calendar days after the act or incident occurred which gave rise to
the confroversy involving the interpretation or application of the terms of employment as
herein set forth; or,

b. Within fourteen (14) calendar days after the suspension or discharge of any employee for
violation of a rule of Employer.

Second: Any grievance presented in a due and timely manner as herein above provided shall
be taken up by the Union President or Designee and a designated official or designated
officials of Employer within not more than seven (7) calendar days after Employer receives
such grievance. Within seven (7) calendar days thereafier, the Employer shall answer such
grievance. If not so settled, the Union will have thirty-one (31) calendar days to file a
request for arbitration with the City and at the same time file for a panel of 5 arbitrators from
the Towa Public Employment Relations Board (PERB) with a copy to the Employer. If
arbitration shall not have been demanded by either the Employer, or the Union, such
grievance shall be forever barred and extinguished.

Third: The rights of individuals set forth in this grievance procedure and under the
following article on arbitration procedures are agreed upon in consideration that the decision
rendered under this grievance procedure shall be final and that there shall be no refusal to
perform any specific duty, pending the handling of a grievance.

Section 3. Nothing in this Section hereinabove contained shall prevent the proper
representatives of either party from discussing any and all matters pertaining to grievances prior
to their reduction to written form.

Section 4. A grievance that is not presented and/or responded to in a timely manner as herein
provided shall be ruled against the party not meeting the required time limits. The parties may
mutually agree to extend the time limits.




Section 5. Time slips must be presented within seven (7) calendar days of the incident. The
employer must respond within seven (7) calendar days. If the request is not responded to in a
timely fashion, the Union has fourteen (14) days to file a grievance.

Article 9 — Arbitration and Arbitration Procedures

Section 1. In the event either the Union or Employer shall have demanded that a grievance
be submitted to arbitration as herein provided, the following procedure shall be observed:

First: Within five (5) days after one party shall have duly served a demand for arbitration
upon the other party, each party shall:

a. Appoint one (1) person to serve as its member of a Board of Arbitration.,
b. Notify the other party of such appointment, in writing,

Second: The two (2) arbitrators so appointed by the Employer and the Union shall meet and
endeavor to settle and determine the dispute created by the grievance in question. If they fail
to settle and determine the dispute within five (5) days after a date has been set for a meeting
agreeable to the respective arbitrators, the parties shall then proceed to the selection and
appointment of a third and impartial arbitrator, who when selected and appointed, shall act as
Chairman of the Arbitration Board as so finally constituted. In the event the two (2)
arbitrators first selected do not come to an agreement within five (5) days as aforesaid, and
fail to agree upon a third and impartial arbitrator within five (5) days after the date of their
first meeting, then the parties shall make application to the Iowa Public Employment
Relations Board (PERB) for a list of five (5) arbitrators from which the parties shall select
their third arbitrator. Within ten (10) days after receiving such list, the parties shall each
strike two (2) persons from such list in the following manner: The Union shall first strike
one (1) name and the Employer shall strike a second. The Union shall then strike a third
name and the Employer shall strike a fourth. The Person thereafter remaining on the list
shall be the third arbitrator.

Section 2. If one of the arbitrators named by the parties hereto dies, resigns, or for any other
reason is unable fo act, the party appointing him shall name his successor within five (5) days
after such death, resignation or withdrawal. If it shall become necessary to appoint a successor
for the third and impartial arbitrator, such successor shall be selected in the same manner as the
otiginal third and impartial arbitrator was selected. Any such successor arbitrator shall act with
the same power and authority as though originally appointed.

Section 3. The Board of Arbitration shall meet and organize at Cedar Rapids, Iowa, at such
time as may be mutually agreed upon between the parties and shall thereafter continue to meet
on every day that it is practical for them to meet until all of the evidence and arguments have
been received. However, the hearing must be held within 3 months of the date of the demand for
arbitration. The Board of Arbitration shall establish its own rules of procedure not inconsistent
with the terms of this Agreement or Chapter 20 of the Iowa Code, and all arbitration proceedings
hereunder shall be conducted in Cedar Rapids, [owa.



Section 4. The decision of a majority of the Board of Arbitrators shall become final and
binding on the parties to this Agreement when delivered to them in writing within 30 days after
receipt of briefs. Any minority member of the Board of Arbitration shall have the right to
indicate his dissent to all or any part of any decision that may be handed down. However, in
making monetary awards to employees, the Board of Arbitration shall be governed by the
provision of Article 5, Section 2, of this Agreement.

Section 5. The parties hereto shall pay the fees and expenses of the arbitrator of its own
selection. The fees and expenses of the third and impartial arbitrator, as well as other joint
expenses incidental to the arbitration, shall be borne equally by the parties.

Section 6. The arbitrator shall be limited to interpreting the Agreement and applying it to the
particular case presented to him; he shall have no authority to add to, subtract from, disregard or
in any way modify the terms of this Agreement or any Agreements made supplementary thereto.

Section 7. Sundays and holiddys shall be excluded in computing time limits.
Article 10A — General Seniority

Section 1. The sentority and the date of employment of all employees as presently
established shall be deemed to be correctly established as of the effective date of this Agreement.

Section 2. For all purposes relating to seniority, three (3) classifications shall be recognized
by the Employer, namely, motor coach operators in one section booth personnel in a second
section and Service Workers including I.ead Workers in a third section.

Section 3. Employees may not hold seniority in more than one (1) section of
Employer. Only City seniority, as defined in Section 8 below, may be transferred from one
Transit Section to another or from the Transit Department to another City department. An
employee who transfers to another City department from the Transit Department shall have the
option to return to the Transit Department or to their former position (whichever is applicable)
with full rights of seniority, provided that such transfer is completed within 21 calendar days of
initial transfer. The effective date of the return within that 21 calendar day period shall be
preceded by a three (3) calendar day prior notification in writing by the employee to the Transit
Manager. A bargaining unit employee promoted to a non-bargaining position in the department,
demoted through no fault of his own, within ninety (90) days, will be allowed to return to his
former position with all seniority and other benefits preserved.

Section 4. Employer agrees to keep posted in an accessible place an up-to-date sentority list
showing the name and seniority standing of all its employees.

Section 5. Except as otherwise noted above, any employee covered by this Agreement who
is promoted to a position not included within the scope of this Agreement shall not retain and

accumulate seniority.

Section 6. (a) The seniority and the date of employment of all employees employed after the -
effective date of the Agreement shall date from the hour and the day that they first report for




duty. In cases where this section does not settle the question of seniority, Section (b) below will
prevail;

(b) Where two (2) or more employees are hired on the same day, conflicts in seniority will be
resolved according to the alphabetical sequence of the particular employees' surnames. In the
event of identical surnames, the lowest social security number will prevail.

Secfion 7. City seniority means an employee's length of continuous service with the
Employer since his last date of hire. This seniority shall be used for determining vacations
and longevity.

2’
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Article 10B - Reduction in Personnel — Reemployment -

Section 1. In the event it becomes necessary to reduce the workforce in the department,
employees with the least seniority in their classification shall be laid-off first if the remaining
employees are qualified to do the work.

Section 2. When regular forces of bargaining unit members are increased, former employees
of Employer who were laid off in accordance with the provisions of this Article shall be offered
reemployment in the reverse order in which they were laid off; provided that this Agreement or
any renewal, amendment or extension thereof is still in effect and no more than one (1) year shall
have elapsed since their layoff.

Section 3. In the reemployment of persons in accordance with the provisions of this article,
the following procedure will be followed:

First: Employer will attempt to notify each person to be re-employed to report for work by
registered U.S. Mail (Refurn Receipt Requested). Such leiter shall be directed to the last
known address of such person, and a copy thereof shall be furnished to the Union. By so
doing, Employer shall have discharged its notice obligations under this Article. Employees
who were laid off must keep Employer and the Union supplied with a correct and up-to-date
mailing address or risk forfeiture of their seniority and reemployment rights hereunder.

Second: Persons so notified to report for work must report for work within ten (10) calendar
days after date of mailing of letter or lose their seniority and reemployment rights as
provided for by this agreement. However, this ten (10) calendar day period may be extended
under ceriain conditions if mutually agreeable to both parties to this contract.

Third: No employee shall remain eligible for recall after one year on lay-off status.

Article 11A — Overtime
(Motor Coach Operators)

Section 1. Regular motor coach operators shall be paid at the rate of one and one-half (1'4)
times their regular straight time hourly rate of pay for all work they are required to perform in
any one (1) day in excess of their regularly assigned runs, including preparatory time. All paid
leave will count as hours worked for the purpose of computing weekly overtime.



Section 2. Motor coach operators who are required by the Employer to work on their regular
assigned day off shall be paid for all work performed on that day at one and one-half (1'4) times
their regular straight time hourly rate of pay, including preparatory time.

Section 3. Any regular motor coach operator who wishes to be called for overtime must
indicate their choice during the four regular sign-ups. All extra board operators will
automatically be placed on the overtime list, '

Section 4. No time shall be paid for at a rate greater than one and one-half (1Y) times the
straight time Hourly rate of pay.

Section 5. Nothing in this agreement shall be construed so as to require the Employer to
work any employee at a rate of pay in excess of the regular straight time hourly rate of pay.

Article 11B — Overtime
(Transit Operations Clerks and Service Workers)

Section 1. Transit Operations Clerks and Service Workers shall be paid at time and one half
for all hours worked in excess of eight (8) in a work day. Transit Operations Clerks and Service
Workers may elect a flexible schedule to offset overtime hours in 2 workweek, with the approval

of management.

section 2. Transii Operations Clerks and Service Workers who are required by the Employer
to work on their regular assigned day or days off shall be paid for all work performed on that day
or those days at one and one-half (1 Y%) their regular straight time rate of pay. Transit Operations
Clerks and Service Workers that volunteer to work on their regular day or days off will not
receive overtime until they exceed forty (40) hours of work for the work week.

Section 3. If a Transit Operations Clerk or Service Worker is called in to work prior to the
start of their regular shift or required to work past their regular shift end, they may request to
work less hours later in the work week to reduce overtime. Approval of such request is at the

discretion of the Employer.

- Section 4. No time shall be paid for at a rate greater than one and one-haif (1 ¥%) times the
straight time hourly rate of pay.

Section 5. Nothing in this agreément shall be construed so as to require the Employer to
work any employee at a rate of pay in excess of the regular straight time hourly rate of pay.

Article 11C — Compensatory Time

Section 1. Employees may, at their option, choose to receive compensatory time, at the rate of
one and one-half (1 %) their regular straight rate of pay for overtime earned in any pay period. If
the employee does not elect compensatory time then all overtime shall be paid in cash.
Employees may accumulate up to forty (40) hours of compensatory time. Upon reaching forty
(40) hours of compensatory time all additional overtime shall be paid in cash. Compensatory
time shall be recorded by the Employer and reported to the employee in writing at the end of
each pay period. Compensatory time off shall be arranged in advance between the employee and

10




his/her immediate supervisor. Upon separation of employment, the employee shall be paid for
any unused earned compensatory time at their rate of pay upon separation. However, when the
City of Cedar Rapids is reimbursed by a third party (except for projects designated by
Federal/State government), employees may be required to take cash rather than compensatory
time for hours worked. The Employer may elect to pay off all or a portion of compensatory time
balances in June each year with the employee’s approval.

Article 12 — Physical Examinations

Section 1. Employer may require any of its employees to submit at any time to a physical
examination by a physician duly licensed to practice as such.

Section 2. The examining physician shall be selected by Employer, and the cost of such
examinations shall be paid by Employer. Employees will be in pay status for the time required
to complete a hearing and/or vision test at the Health and Safety office.

Section 3. As a condition of continued employment with Employer, any physical
examination above provided for must reveal the physical and mental fitness of the employee
involved to perform his duties.

Section 4. Should any required physical examination above provided for reveal the physical
or mental unfifness of the employee involved to perform his/her duties, he/she may, at his/her
option, have a review of his/her case in the following manner:

a. He/she may employ a licensed physician of his/her own choosing and at his/her own
expense for the purpose of conducting a further physical examination for the same
purpose as the physical examination made by the physician employed by Employer. A
copy of the findings of the physician chosen by the employee involved shall be furnished
to Employer, and in the event that such findings verify the findings of the physician
employed by Employer, no further medical review of the case shall be afforded.

b. Inthe event that the findings of the physician chosen by the employee involved shall
disagree with the findings of the physician employed by Employer, at the written request
of the employee involved, Employer will ask that the two (2) physicians agree upon and
appoint a third qualified licensed and disinterested physician for the purpose of making a
further physical examination of the employee involved, and the findings of a majority of
the three (3) examining physicians shall determine the disposition of the case and be final
and binding upon the parties hereto. The expense of the employment of such third
medical examiner shall be shared equally by the Employer and the Union.

Section 5. Should any physical examination above provided for reveal physical or mental
unfitness caused by disease, defects or disabilities of a temporary and curable nature, and the
employee involved is willing to have the cause or causes of such unfitness treated and rectified,
then and in that event, depending upon the particular circumstances of each case

a. The employee involved may continue working while undergoing medical treatment if the
examining physician shall certify to his ability safely to do so.
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b. The employee involved shall be taken out of service and given a leave of absence for the
purpose of undergoing medical treatment until such time as the examining physician shall
cerlify to his physical and mental fitness to perform again the duties for which he was
employed; provided, however, such leave of absence shall not extend for a period of
more than three (3) consecutive years, and the seniority of the employee involved shall be
unaffected thereby. Such a leave of absence shall further be subject to the provisions of
the Article relating to Leaves of Absence, and any employee on leave of absence because
of physical or mental unfitness to perform his duties may be required to supply Employer
with a physician's report covering his condition at least once every thirty (30) days.

Article 13 — Internal Preference for Vacancies

Section 1. When a vacancy exists in any of the classifications, the Employer will attempt to
fill such vacancies from the ranks of the ATU bargaining unit employees on the basis of
seniority. The Employer will first select from qualified employees with the greatest seniority
within operations. To be entitled to be selected, the employee must have the basic qualifications

for the job.

Section 2. Employees promoted under the provisions of this article shall be given a
reasonable trial period not to exceed 30 working days within which to qualify. In the event, an
employee fails to qualify or decides not to retain the job, he/she shall revert to his’her former

classification without Joss of seniority.
Article 14 — Holidays

Section 1. January 1% (New Year's Day), Memorial Day, July 4™ Labor Day, Thanksgiving
" Day, and December 25" (Christmas Day) shall be paid holidays. Holiday hours shall be counted
as time worked for all employees. An employee on an unpaid leave of absence over thirty (30)
days shail forfeit each holiday that occurs after the initial thirty (30) calendar-day leave of
absence. Employees covered by this Agreement shall be paid eight (8) hours pay at the
employee’s current hourly rate as holiday pay for the foregoing holidays. An employee shall
forfeit his right to payment for a holiday if absent from work, unless such absence is authorized,
on the scheduled day preceding such holiday or on the next scheduled working day following
such holiday. If an employee's regularly scheduled day off falls on a holiday, the employee may
select either pay or another day off within the pay period. If the employee elects to take a day
off, their choices will be subject to notice and entering into the personal daybook.

All motor coach operators required to work on Sunday shall be paid time and one-half (11%)
for all hours worked. All motor coach operators required to work on any of the six (6) named
legal holidays shall be paid holiday plus time and one-half (1%) for all hours worked, including

preparatory time.

‘Section 2. An employee not available for work because of suspension shall not be eligible to
receive holiday pay.
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Article 15 — Flex-Leave

Section 1. Flex-Leave is a combination of vacation leave, personal days, sick leave and
funeral leave. See Appendix A for details.

Misuse of Flex-Leave or misrepresentation in connection therewith shall constitute proper
cause for discipline.

Flex-Leave benefits and regular pay will not be paid for the same hours.

A schedule for block Flex-Leave selection will be posted between January 2nd and March 1st
of each year together with a seniority list. The Employer shall determine the number of
employees who can be off at any one time. Each employee shall pick their block Flex-Leave in
accordance with their date of employment seniority. Flex-Leave will be scheduled by the
employee according fo the department’s operational requirements and the written preferences
and seniority of the employees.

Article 16 — Health and Welfare

The Employer shall continue in effect the present insurance programs most recently negotiated
for employees; however, this statement nor any other coniract language is not to be construed as
limiting the Employer's authority to change insurance carriers.

Section 1. These programs and the contributions by the Employer for each employee
covered under the master policy are:

a. Group Hospitalization and Diagnostic, x-ray, Laboratory and Major Medical; Single
Dental to be paid by the Employer, except that the employee will pay the following
health care contributions:

Traditional Plan;

10% With Cap - Participate in Wellness

Percentage Contribution Single Cap  Family Cap
January 1, 2017 10% $65.00 $140.00
January 1, 2018 10% $75.00 $160.00
January 1, 2019 10% $85.00 $180.00
10% With Cap — Not Participating in Wellness

Percentage Contribution Single Cap  Family Cap
January 1, 2017 10% $90.00 $190.00
January 1, 2018 10% . $95.00 $210.00
January 1, 2019 10% $100.00 $230.00
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Deductibles and Qut-of-Pocket Maximums

Single/Family Deductible  Single/Family OPM
200/500 700/1400 -

Prescription Drugs

Effective January 1, 2016 — December 31, 2019
Tier 1 (generic) — 90/10%
Tier 2 (formulary) — 75/25%
Tier 3 (non-formulary) — 60/40%

Prescription Deductible: $150 single and $300 family
Prescription OPM: $500 single and family

Choice Plan:
5% — Participate in Wellness
10% - Not Participating in Wellness

Each calendar year the City will offer a Health Risk Assessment process. Any full-time or part-
time employee that is eligible for benefits, who completes a Health Risk Assessment will receive
the incentive plan offered by the City. Information gained in the Health Risk Assessment
process will not be shared with City of Cedar Rapids management except in aggregate form.

The Health Risk Assessment process is optional.

Dental, Single — Employer pays 100%

Part-time Employees — Part-time employees will receive family health insurance and single
dental on a pro-rata basis

b. The Employer shall provide for all employees Group Life Insurance with Accidental
Death and Dismemberment in the amount of $25,000 on each eligible employee.

Employees will be offered the opportunity to purchase up to five (5) times their annual salary
(with a limit of $500,000) in additional insurance subject to availability and certain

limitations.

c. The above amounts paid for by the City reflect the entire amount for the current contract
year.

d. The employee may elect to carry dependent dental coverage at his or her own expense.

Section 2. During a layoff or an unpaid [eave of absence for any reason as shown under
Axticle 20 herein, the employee may continue his health insurance and life insurance in
accordance with the master contract of the insurance company by making arrangements with
the City Auditor's office to pay the entire cost of monthly premiums for each month. Failure

14




to make such payment will result in the employee being dropped from coverage in
accordance with the provisions of the master policy of each carrier.

Section 3. Employer agrees to pay 100% of felonious assault insurance.
Article 17 — Free Transportation

Section 1. All employees of Employer covered by this Agreement shall be entitled to free
transportation over all lines owned and operated by it. Employees with more than one hundred-
twenty (120) days of service with Employer shall upon request be granted free transportation for
their spouse, child or family member under the care of the employee. All employees and their
spouse/child or family member using the facilities of Employer shall abide by the rules and
regulations of Employer. This provision will provide not more than one (1) free transportation
pass for each employee.

Section 2. All passes or tickets used under the provisions of this Article shall be
non-transferable. No employee or spouse or child shall be entitled free transportation herein
provided while such employee is on leave of absence in excess of thirty (30) days, except by
mutual consent of the parties hereto. Individual pass privileges mentioned herein may be
revoked if abused.

Arfticle 18 — Payday

Payday shall be biiweeldy and shall be on Friday. Not over two (2) weeks pay shall be
held back. In the event this day is a holiday, the preceding day shall be the payday.

For pay purposes, the workweek of the Employer runs from 12:00 a.m. Sunday of one
week through 11:59 p.m. Saturday of the following week. Also for pay purposes, holidays begin
at 12:00 midnight and end twenty-four (24) hours later.

Article 19 ~ Jury Duty Pay

Section 1. The employee shall assign to the Employer all jury pay except for mileage and
other expenses. In return the employer will pay the regular wages.

Article 20 — Job Injury and Maternity Leave

Section 1. Job Injury Sick Leave: All accidents should be reported to the Employer within
forty-cight (48) hours after the accident to insure proper coverage under Worker's Compensation
Law. Upon the employee so reporting, the employee will be paid for the balance of the shift on
the date the injury occurred providing the injury incapacitates him from doing his regular work.

The first three (3) consecutive calendar days that an employee injured on the job in the

employment of the Employer is off work shall be on the basis of such Flex-Leave to which he is
entitled under the pay plan of the Employer.
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After said three (3) day period, the employeé shall be entitled to thirty (30) further days of
medical leave without the same being deducted from his Flex-Leave/LTII leave if recommended

by the City physician and approved by the City Council.

After the expiration of said additional thirty (30) day period, the employee shall be examined
by the City physician and the City physician shall make his report to the City Council or its
authorized representative; that the Council or its representative shall then confer with the
employee and such other persons as may have a material relationship to the matter, and the
Council shall then determine and prescribe whether the employee may be entitled to any further
leave without the same being deducted from the Flex-Leave/LLTII leave provided by the pay plan.

Section 2. Maternity Leave: The Employer and the Union intend to comply with all
provisions under EEOC Guidelines regarding pregnancy and maternity leave. The following is
the policy that is now followed:

a. Pregnancy and related medical conditions are considered temporary physical disabilities
and Flex-Leave/L'TII may be used for absences due to these causes on the same basis as
any other temporary physical disability. A doctor's certificate indicating the anticipated
dates of physical disability will be required as soon as the employee has knowledge
thereof, in addition to doctor's certificates which indicate the actual dates of disability.

b. The employee may use accrued Flex-Leave/LTII following the expiration of her accrued
Flex-Leave/LTIL the employee may request leave without pay in accordance with the
other leave provisions of Article 20.

c. The employee is expected to return to work as soon as she is physically able to resume
job duties. Upon returning to work she must present a doctor's certificate indicating that

she is physically able to return to work,

d. The employee must be a permanent or permanent part-time employee. Employees in a
temporary or seasonal status will not be granted leave under this article.

e. Ifthe employee has not contacted her department head to arrange a date to return to work
by the end of the eighth (8th) week following delivery, the Employer will assume she has
abandoned her position and she will be terminated.

f. During periods of maternity leave without pay, the employee may continue her health
insurance and life insurance by making arrangements with the City Auditor's Ofﬁce to
pay the entire cost of the monthly premiums each month.

g. During leave without pay, the employee will not accrue-Flex-Leave/LTII credits, but will
maintain her seniority.

Article 21A — Runs, Workday & Days Off
(Applicable to Motor Coach Operators)

Section 1. A regularly assigned run is a day's work selected by a motor coach operator in
accordance with his seniority and assigned to him for an extended period whenever there is a
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selection and assignment of regularly scheduled runs, Regularly assigned runs shall be classed
as extra work when temporarily manned by motor coach operators other than those to whom they
were regularly assigned. Programs established for training and educational purposes shall not be
considered work as defined in this Section and shall be assigned by management.

Section 2. Motor coach operators who have sufficient seniority to select and who are
assigned to regularly scheduled runs during an assignment or "pick" of runs are defined as
regular motor coach operators. All other motor coach operators are defined as extra motor coach
operators.

Section 3. All regular assigned runs shall be so constructed as to contain a minimum of cight
(8) hours pay time.

Section 4. All regular motor coach operators shall be entitled to two days off each week, one
day being Sunday. All exfra motor coach operators shall be entitled to one day off each week,
the one day being Sunday. The Employer shall determine the number of motor coach operators
that can be off on any day.

Section 5. Regular runs as herein defined may be so constructed as to contain a spread of
hours in excess of 12 and one-half hours (12%) calculated from scheduled punch in to actual
punch out time. However, that time in excess of the spread set forth above shall be paid for at
one-half (}2) of the straight time hourly rate of pay. The one-half (1) time as provided in this
Section shall not be used in the computation of overtime and shall never be paid at the overtime -
rate of pay.

Article 21B — Runs, Workday and Days Off
(Service Workers and Transit Operations Clerks)

Section 1. Forty (40) hours of work shall constitute a work week for a Transit Operations
Cletk or Service Worker. Transit Operations Clerks and Service Workers shall be entitled to two
(2) days off each week. Eight (8) hours shall constitute a day’s work. Work shifts can be
straight or split shifts. The Employer shall determine the number of Transit Operations Clerks or
Service Workers needed on each shift. The Transit Operations Clerks and Service Workers
schedule with designated days off will be signed in accordance with seniority.

Article 22 — Selection and Assignment of Runs

Section 1. Regular run assignments and days off shall be picked according to seniority.
Regular run assignments shall be posted twenty-eight (28) calendar days before the effective date
and run selections must be completed two (2) calendar days before going into effect. Any motor
coach operator who delays twenty-four (24) hours after the driver is notified, in choosing a
regular run shall have a regular run assigned to him/her by the Transit Manager or his/her
designee.

Assignment dates will be the first Sunday in March, the first Sunday in June, the first Sunday
in September, and the first Sunday in December or more often if deemed necessary. In the event
of a major routing change of more than thirty (30) calendar days duration by Employer, a general
run assignment will be posted for bidding as provided herein if requested by the Union provided,
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however, that such general assignment will not fake place less than thirty (30) calendar days
prior to the compulsory assignment dates.

Section 2. All new regular runs to be assigned shall be submitted to the Executive
Committee of the Union at least forty-eight (48) hours prior to posting, so that subject committee
may check their conformity with the provisions of this Agreement.

~ Section 3. When regularly scheduled work or service is reduced or cancelled, the employer
whenever possible will provide at least thirty (30) calendar days notice. Regular operators so
affected by the reduction or cancellation may at his/her option exercise one of the following
choices in order to make themselves whole for the lost time. (1) Use Flex-Leave; (2) Be allowed

to work the extra board.

Additionally, an operator may elect and allowed to be off work on unpaid leave without the
loss of benefits or seniority provided that his/her absence would not be detrimental to the

employer’s operational needs.

Section 4. Any desired changes in the Standard Operating Procedure for the Extra Board
(SOP) will be discussed by the employer and the executive board of the union. No changes will
be made unless both parties agree to the change and sign a letter of agreement approving the

changes.

Article 23 — Reserved

Article 24 — Drug and Alcohol Testing

Section 1. The City and the Union agree to adhere to the Federal Regulations for Drug and
Alcohol testing. Employees will be given one opportunity for rehabilitation and are eligible to

access the AP,

Article 25 — Accident Preveniion

Section 1. The Union recognizes that accident prevention work is necessarily incident to
Employer’s operations and that safety programs, safety meeting and general accident prevention
work is mutually beneficial both to Employer and to its employees. The Union, therefore, agrees
that it will encourage the employees to cooperate with Employer in such safety work, and will
urge them to attend all safety meetings held and conducted by or for the Employer and to take an
active part and interest in accident prevention work.

Article 26 — Accident and Incident Reports

Section 1. Any accident involving Employer or its property, including personal injury
accidents, in any manner shall be fully, properly and completely reported by employees involved
in the method prescribed by Employer. Such reports shall be made and delivered to the
Employer as quickly as possible, but in no event shall reports be delayed in excess of twenty-

four (24) hours from the time of happening,.
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Section 2. Any incident, however apparently insignificant, such as disturbances, ejectments,
observations of accidents, etc., shall be reported fully, propetly and completely by the employee
concerned in the method prescribed by Employer. Such reports shall be made within twenty-
four (24) hours from time of occurrence.

Section 3. The Employer will complete the state accident report forms and other accident
report forms that the operator is required by law to make out concerning any accident involving
the Employer and the motor coach operator, unless such procedure is prohibited by law.

Section 4. All accidents must be reported to the employee's supervisor or the City's
Industrial Health Nurse as required by the Employee's Handbook of Occupational Safety and
Health Regulations. Upon the employee so reporting, the employee will be paid for the balance
of shift on the date the injury occurred providing the injury incapacitates the employee from
doing the regular work.

Section 5. Employees will be given written results of any accident that requires court action.
Article 27 — Time Allowances

Section 1. All motor coach operators shall be paid ten (10) minutes preparatory time, at their
regular straight time hourly rate of pay, on all work assignments leaving the garage and five (5)
minutes on all relief assignments. Preparatory time as above provided for, or any part thereof,
may be included within, and made a part of, any minimum pay time guarantees or minimum pay
time provided for in this Agreement.

Section 2. Any transit employee, when training, shall receive fifty cents ($0.50) per hour
additional for training new employees.

Section 3. Except when accident reports may be made out during time already paid by
Employer, employees will be paid for thirty (30) minutes of time at their regular straight time
hourly rate of pay for fully, properly and correctly preparing each report required by this Article,
except those reporting personal injurics sustained by themselves.

Section 4. Time allowances provided in Sections 2 and 3 of this Article shall not be used in
computing overtime and at no time and under no circumstances shall be paid for at the overtime

rate.
Article 28 —Allowances

Section 1. The employer will provide required uniform articles.

Section 2. The employer shall reimburse employee with seven (7) years or more of seniority,
with the Transit Division, the cost for the renewal of their required State of JTowa Commercial
Driver’s License (CDL).

Section 3. A safely allowance of two hundred ($200) dollars will be granted each calendar year,

provided to Transit Drivers and Service Workers who have no preventable accidents. The City’s
Accident Review Committee will determine whether an accident is considered preventable or
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non-preventable. The payment will be made by the last paycheck in F ebruary following the
completion of the calendar year.

Section 4. Beginning January 1, 2017, an attendance allowance of two hundred ($200) dollars
will be granted each calendar year provided to employees covered by this agreement who have
no miss-outs, failures-to-show or unscheduled call offs. The payment will be made by the last

paycheck in February following completion of the calendar year.

Section 5. This bargaining unit will have the same rights and pr1v1leges as defined in City Policy
6.04 — Educational Assistance.

Article 29 — Minimum Pay Provisions (Motor Coach Operators)

Section 1. All motor coach operators who are assigned or called for extra work or to report
for extra work shall receive a minimum of two (2) hours of pay time at the regular straight time
hourly rate of pay; provided, however, such extra work does not immediately precede or succeed
a run or extra work which the motor coach operator is about to work or is already working, the
combination of which contains two (2) hours of pay time.

Section 2. All regular operators on the Exira board shall be guaranteed 40 hours pay. When
an extra board employee calls in sick, his guarantee will be reduced by 8 hours for each workday

he is unavailable for work.

Section 3. An extra motor coach operator working a regular run shall receive the same pay
time, including overtime of such run, that the repular assigned operator receive for such run.

Section 4. When the minimum guarantee is applied, it shall be paid at the straight time
hourly rate of pay and shall not be used in the computation of overtime and shall never be paid at

the overtime rate of pay.

Section 5. Any break of less than 60 minutes between work assignments will be a paid break
except for meal breaks of 30 to 59 minutes that may occur on either side of 2 hours of work.

Any break of 60 minutes or over between work assignments will be an unpaid break. Paid
breaks will be paid at a straight time rate of pay.

Article 30 —- Equipment

Section 1. Any equipment belonging to Employer that is furnished to employees shall be
returned to Employer in good condition, normal depreciation excepted.
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Article 31 ~ Wages and Deferred Compensation

Section 1. Wages

Effective first payday in July 2016
Wage Increase = 2.75%

Motor Coach Operators/Transit Operations Clerks/Service Workers

Step 1 — 0 — 4 months $16.70
Step 2 — 5 — 12 months $19.69
Step 3 — 13 — 24 months $21.20
Step 4 — 25 months or more $23.14

Designated Lead Serviee Worker additional $0.50/hr

Effective first payday in July 2017
Wage Increase = 2.75%

Motor Coach Operators/Transit Operations Clerks/Service Workers

Step 1 — 04 months $17.16
Step 2 — 5 — 12 months : $20.23
Step 3 — 13 — 24 -months $21.78
Step 4 — 25 months or more $23.78

Designated Lead Service Worker additional $0.50/hr

Effective first payday in July 2018
Wage Increase =2.75%

Motor Coach Operators/Transit Operations Clerks/Service Workers

Step 1 — 0 — 4 months $17.63
Step 2 — 5 — 12 months $20.78
Step 3 — 13 — 24 months $22.38
Step 4 — 25 months or more $24.43

Designated Lead Service Worker additional $0.50/hr

Section 2. Longevity rate schedules are intended to recognize long and faithful service,
particularly where the opportunity for employment is limited and where there is not provision for
further advancement within the base pay range. Longevity rate schedules which relate to the

level, nature, and difficulty of work of positions and not to the service circumstances of
employees.

Section 3. Longevity rates shall be applied as follows:
After 5 years of service $24 per month

- After 10 years of service $48 per month
After 15 years of service $72 per month
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After 20 years of service $96 per month
After 25 years of service $120 per month

Section 4. Payment of longevity shall be made twice yearly, one-half with the second pay
period in June and one-half with the second pay period it December.

Section 5. Each employée shall be eligible to contribute up to the maximum amount
allowed by the IRS into a deferred compensation plan currently established by the City. The
City agrees to contribute a sum equal to that contributed by the employee up to one-half percent

(1/2 %) of the employee’s annual salary.
Article 32 — Separability

Section 1. This Agreement shall bé subject in all respects to all present and future applicable
laws, statutes, ordinances, and regulations of the United States of American, the State of lowa,
and of the municipalities in or through which Employer operates. In the event any part or
provision becomes null and void remaining portion shall remain in full force and effect.

Section 2. (From the Code of lowa) "601A.14 Promotion or transfer. After a handicapped
individual is employed, the employer shall not be required under this chapter to promote or
transfer such handicapped person to another job or occupation, unless, prior to such transfer,
such handicapped person by training or experience is qualified for such job.or occupation. Any
collective bargaining agreement between an employer and labor organization shall contain this

section as part of such agreement.”

Article 33 — Waivers

Section 1. The waiver of any breach or condition of this Agreément by any party shall not
constitute a precedent for any subsequent waiver of any breach or condition.

Article 34 — Prior Agreements

Section 1. This Agreement terminates and renders inoperative all verbal and written
agreements between the parties existing or made prior to the effective date of this agreement.

Article 35 — Duration of Agreement

Section 1. This Agreement shall be in effect for the term beginning July 1, 2016, fo and
including June 30, 2019, and from year to year thereafier, except that at the expiration of the said
Term or of any renewal thereof any party may terminate the Agreement by giving notice to the
other parties of its intention to terminate the Agreement or to negotiate changes in ifs provisions.
Notice of the intention of any party to terminate the Agreement or to negotiate changes in its
provisions shall be in writing and delivered to the other parties before October 1 the year prior to
the expiration of the said Term or of any renewal thereof. If such notice is given by either party,
it shall also contain an offer to meet and confer with the other parties for the purpose of

negotiating a new Agreement.
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Section 2. If no Agreement shall have been reached by the parties within ninety (90) days
after such notice, the Federal Mediation and Conciliation Service, and any state agency
established to mediate and conciliate disputes within the state shall be notified of the existence of
a dispute, all as provided in subsection (d) of Section 8 of Labor-Management Relations Act,
1947.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by
thetr duly authorized officers and representatives

DIVISION NO. 638

CITY OF CEDAR RAPIDS

ATTEST:

A St —
CITY 'CL%K

S /9/6

Dated
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Appendix A — Flex-Leave Policy
Cedar Rapids ATU #638 Bargaining Unit
Effective April 1, 2001

BACKGROUND )
Alf paid leave will be included in one program that will allow greater flexibility for employees and easier

administration for the management staff. With a few exceptions, employees will manage their own paid
leave. The program will include two (2) leave accounts: 1) Flex-Leave Account; and, 2) Long-term
llness/Injury Account. The Long-term lliness/Injury account is a correlation to the Long-term Disability
Insurance waiting period of ninety (90) calendar days, or five hundred and twenty {520) regular scheduled

work hours.

EXCEPTIONS
The Flex-Leave program does not include regularly scheduled holidays.

FLEX-LEAVE
A program that all ATU Bargaining Unit employees are covered by that includes all paid leave, except as

listed below"

EXCLUSIONS
This program does not include nor does it apply to: 1) pay for work performed on a holiday, 2) regularly

scheduled holiday, (i.e.. Christmas, New Year's Day, Thanksgiving, etc.), 3) worker's comp, 4) jury duty,
or, 6) military leave.

SCOPE
This applies to all full-time and part time members of the ATU bargaining unlt

EXCEPTIONS
Any employee on an unpaid leave of absence in excess of thirty (30) days will not accrue Flex-Leave or

lliness/Injury leave. Accrual will apply to the first thirty (30} days only.

DEFINITIONS
1. ANNIVERSARY DATE: employee's [ast date of hire as a regular employee with the City.

2. FLEX-LEAVE ACCOUNT: current accumulations of paid leave.

3. LONG TERM ILLNESS/INJURY ACCOUNT: Accumulated paid leave ACCESSED ONLY as a result
of illness/injury after forty (40) consecutive hours of Flex-Leave for medical purposes. Employees on
a concentrated medical freatment program (i.e.: chémotherapy regimen, etc) may be eligible to
access for the time spent in treatment without meeting the forty (40) consecutive hour requirement.

4. SCHEDULED LEAVE: This paid leave requires notification by the employee and approval received
from the Department head or designee no later than the end of the employee’s previous work day or
what would have been the end of the previous work day had the employee been scheduled to work.
Approval of scheduled leave by the department head or designee is subject to the operational needs
of the department. A waiver of such nofification includes if an employee must leave work due to
illness or other emergency situation. Employees with a diagnosed, chronic iliness that is certified by
the attending physician in advance, may be granted, at the discretion of the department head,
additional scheduled leave. Such employee will be required to co-operate fully in order to qualify. An
employee is not required to use Flex Leave for the day of the funeral of a spouse, parent, child,
sibling, grandparent, grandchild or domestic partner if the funeral is on a day an empioyee is normally
scheduled to work.

5. UNSCHEDULED LEAVE: This paid/unpaid leave requires that notification must be provided to the
Department head or designee prior to the employee's workday. Approval of unscheduled leave is
subject to operational requirements of the department. However, employees who are off for one (1)
day sick, then call in well but are still sick the following day wiil have the second and any consecutive
day (s) counted as scheduled leave and not unscheduled leave.
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6. The employer will provide each employee with a Long Term Disability Insurance Plan beginning
April 1, 2001 which pays 66-2/3% of the employee’s wages aiter a 90 calendar day waiting period.

SPECIFIC PROVISIONS
1. Employees will have two (2) paid leave accounts:

a) Flex-Leave Account
b) Long-term lliness/Injury Account

2. Employees will accumulate paid leave in their Flex-Leave Account on a monthly basis, the first
payday of the month according to the following schedule:

Completion of 1 month through 12 months of service 12.7 hours monthly
Completion of 13 months through 60 months of service + 16.0 hours monthly
Completion of 61 months through 144 months of service 19.4 hours monthly
Completion of 145 months through 216 months of service 22.7 hours monthly
Completion of 217 months of service 26.0 hours monthly

Sick leave account balances on April 1, 2001 will be deposited in the employee's Long Term
Hiness/Injury Account. Employees will accrue six (8) days annually into the Long-term lliness/Injury
Account as spelled out below:

a) Employees who have more than five hundred and twenty (520) hours on April 1, 2001 will
continue to accrue the additional six (6) days indefinitely. :

b) Employees who have less than five hundred and twenty (520) hours on April 1, 2001 will continue
te accrue the six (6) additional days only until the lliness/ Injury Account reaches five hundred and
twenty (520) hours if the LTIl account drops to five hundred (500) hours, the employee will begin
accruing four (4) hours per month until the account is again at five hundred and twenty (520)
hours.

¢) New hires will accrue six (6) days annualiy in the liness/Injury Account until they reach five
hundred and twenty (520) hours.

3. Employees may utilize the Flex-Leave Account either as scheduled or unscheduled leave.

a) Scheduled leave will be deducted from either the Flex-Leave Account or the Long-term
liness/Injury Account, whichever is applicable.

b} Unscheduled leave will be deducted from the Flex-Leave Account only. Employees who have
used unscheduled leave five (5) times up to forty (40) hours in a calendar year will be required to
take additional Unscheduled Leave during the calendar year without pay except for those
situations spelled out under the DEFINITIONS section of this policy.

4. Employees required to take unscheduled and/or scheduled leave for medical reasons in excess of
forty (40) consecutive hours may use any accumulated paid leave from the Long-term lliness/ Injury
Account for any additional consecutive hours of leave for medical reasons. The employee must
provide the employer with a statement from her/his attending physician certifying the employee's
disabling iliness or injury, and duration thereof, before the accumulated leave from the Long-term
llinessfInjury Account is approved for use.

5. Employees with an unused accumulated balance in the Flex-Leave Account on the employee's
anniversary date will be allowed to carry the balance into the next year or exercise the option outlined
in paragraph six {6). Employees are allowed a maximum accumulation of twelve (12) times their
monthly accrual rate in effect on the employee's anniversary date in the Flex-Leave Account.
Employees who terminate employment with the City will receive payment for the balance in the Flex-
Leave Account accrued through the employee's last day of employment. Long-term Hiness/Injury
account hours are not eligible for payment. An exception to this applies to employees who have a
"frozen" sick leave balance, subject to Resclution 1242-8-85,
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6. Employees who have an accumulated balance of Flex-l.eave in their accounts on their anniversary of
less than the annual accrual may elect any combination of the following:

a)
b)

c)

carry part or all of the balance into the next year;

convert up to forty-eight (48) hours to cash at their regular rate on their anniversary dafe if the
Long-term Iliness/Injury Account is at or above five hundred and twenty (620) hours or the
applicable part-time requirement;

transfer hours to the Long-term Iliness/Injury Account.

7. Employees who have Flex-Leave ACCOUNTS in excess of maximum allowed (see Paragraph 5} are
required to exercise on of the following options, applicable:

a)

b)

If the Long-term [lness/Injury Account is less than five hundred and twenty (520) hours, the
employee must transfer the excess amount to the Long-term lliness/Injury Account until five
hundred and twenty (520) hours is accumulated.

If the Long-term lliness/Injury Account is already at five hundred and twenty (520) hours, the
employee has the option of transferring all or a portion of such excess hours in the Flex-Leave
Account to the Long-term lliness/Injury Account and/or converting up to forty (40) hours to cash at

their regular rate on their anniversary date.

8. Employees may donate Flex-Leave Account hours to another employee who is on an unpaid medical
leave of absence and has exhausted all paid leave hours. Employees may also donate Flex-Leave
Account hours to another employee who is on an approved unpaid leave of absence to provide care
for a family member as designated under the Family Medical Leave Act (FMLA).

9. Transfers of Flex-Leave and [liness/Injury Account:

a)

b)

When an employee transfers to another department within the City, the accumulated accounts

will transfer with no loss to the employee.
When a bargaining unit employee transfers to a non-bargaining position, available paid leave will
be converted and placed in the Flex-Leave Account. All sick leave will be placed in the Long-

term Iliness/Injury Account.
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Appendix B — Choice Health Insurance Plan Design

This summary does not contain all of the provisions or limitations which apply to your Medical and Prescription Drugs
coverages. For coverage details, see your Benefit Plan Booklet.

' MEDICAL EXPENSE COVERAGE =

PPO PROVIDER

NON-PPO PROVIDER

Lifetime Maximum Payment Limit Unlimited
Calendar Year Deductible
Individual $500
Family $1.,000

You pay one individual Deductible Amount each calendar year. For satisfaction of the family Deductible Amount, no
more than one individual Deduciible Amount will apply for any one person. After the Deducfible is satisfied for one
individual, other family members’ claims will combined to satisfy the remainder of the Family Deductible.

Out-of-Pocket Maximums

Individual
Family

$2,000
$4,000

described below).

infertility charges; and

Requirements.

If the amount you pay for Covered Charges in any one calendar year reaches the Out-of-Paocket Expense Maximum
shown above, Comprehensive Medical benefits payable will be 100% of additional Covered Charges (except as
The amounts that DO NOT apply toward your Qut-of-Pocket Expense Maximum are:

outpatient charges related to mental or nervous disorders and alcoholism or drug abuse; and

= the amount you must pay because of penalty charges for failure to comply with Utilization Management
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SERVICE

PPO PROVIDER

NON-PPO PROVIDER

The Calendar Year Deductible applies to the following services, except as noted.

All coinsurance amounts listed are based on allowable provider charge, after PPO network discounts
have been applied. For Non-PPO charges, all coinsurance amounts will not exceed Prevailing Charges.

Physician Visit Charges

(Treatment or Service fumished at a
Physician’s clinic or office)

Plan pays 90%
{Deductible waived)

Plan pays 80%
{Deductible waived)

Preventive Care

Routine Physical Exams
Routine Gynecological Exams
Routine Mammograms
Routihe Sigmoidoscopies
Well Child Care
Immunizations

X-Ray and Lab services
provided during the exam

Plan pays 100%
(Deductible waived)

Plan pays 100%
(Deductible waived)

Colonoscopies (routine or with a

diagnosis)

Plan pays 100%
{Deductible waived)

Plan pays 100%
(Deductibie waived)

Allergy Injections and Serum

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

Inpatient Hospital Care

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

Outpatient Hospital Care

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

X-Ray and Laboratory Services

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

Emergency Room Services

You pay Deductible,
then plan pays 90%

Yaou pay Deductible,
then plan pays 80%

Ambulance Services for a Medical
Emergency

You pay Deductible,
then plan pays 90%

§

You pay Deductible,
then plan pays 80%
You will not be responsible for
charges in excess of the Prevailing
Charges. '

Ambulance Services for other
than a Medical Emergency

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

Chiropractic Services (performed
by DC, MD, or DO}

Limited to a combined 24 visit

maximum per year (if determined fo

be Medically Necessary Care

additional visits may be allowed})

Plan pays 90%
(Deductible waived)

Plan pays 80%
(Deductible waived)

Physical Therapy, when provided
by a licensed physical therapist

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

Home Healih Care, Home Skilled
Nursing

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

Hospice Care

Inpatient Treatment
Limited to 15 days of respite
care per lifetime

Outpatient Treatment

Limited to 156 days of respite
care per lifetime

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

Skilled Nursing Facility Care

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%
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SERVICE

PPO PROVIDER

NON-PPO PROVIDER

Durable Medical Equipment,
including oxygen

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

Blood

You pay Deductible,
then plan pays 90%

You pay Deductible,
then ptan pays 80%

Prosthetic Appliances

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

Infertility Treatment

Limited to a lifetime maximum
benefit of $15,000

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

One Postpartum Home Visit

Applicable when you and your baby
are discharged from the Hospital
within 48 hours of a normal delivery
or ;vithin 96 hours of a cesarean
birt

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

Mental or Nervous Disorders and
Alcoholism and Drug Abuse

Inpatient Treatment
Limited to 30 days per year

Outpatient Treatment
Limited to 52 visits per year

You pay Deductible,
then plan pays 90%

You pay Deductible,
then plan pays 80%

All Cther Covered Charges

You pay Deductible,
then pian pays 90%

You pay Deductible,
then plan pays 80%

Medical Emergency

If you or one of your Dependents requires treatment for a Medical Emergency and cannot reasonably reach a PPO
Provider, benefits for such treatment received will be paid at the same level as a PPO Provider.

Uncontrollable Providers
For services provided by a Non-PPO emergency room Physician, anesthesiologist, radiologist, or pathologist,

benefits will be payable at the PPO levet when such services are provided at a PPO Hospital (inpatient, outpatient,
and Hospital emergency room) or a licensed PPO freestanding surgical center.
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‘PRESCRIPTION DRUGS

RETAIL DRUGS _ MAIL ORDER DRUGS
Tier 1: Generic Drugs Plan pays-90%, you pay 10%.
Tier 2: Formulary Brand Name Plan pays 75%, you pay 25%.
Drugs
Tier 3: Non-Formulary Brand Name Plan pays 60%, you pay 40%.
Drugs
Maximum Supply N/A ] 90 days for each prescription
Prior Authorization For certain drugs and classes of drugs designated by the
e Claims Admlmgstrator, the Claim A(%mmlsl%gtor resgrves the

right to:
»  require prior authorization for dispensing; and
« limit payment of benefits for specified quantities; and
e require the dispensing of cerfain drugs before paying benefits for
another drug within a given class, as established by the Claims
Administrafor.

To request a preauthorization, contact the Pharmacy Benefit Manager at
the telephone number listed on your or your Dependent’s identification
card.

The group coverage(s) described above are self-funded by your employer with administrative services provided by
the National Accounts Division of Principal Life Insurance Company. This means Principal Life does not assume
any of the risk for any medical or prescription drug claims. Because this material is a summary, it does not state all
coverage provisions, restrictions of coverage, benefits, conditions, limitations, or provisions required by federal law.
i any provision presented here is found to be in conflict with federal law, that provision will be applied to comply
with federal law. The group plan determines all rights, benefits, exclusions and limitations of the coverage

described above.
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Letter of Agreement — Labor Management Committee
Effective Between the
City of Cedar Rapids
And
Amalgamated Transit Union, Local 638

Both parties agree to the establishment of a Labor/Management Commitiee to share information,
discuss non-contractual work issues, build relationships and when appropriate make
recommendations.

Meetings: Shall be held quarterly as requested by either party.

Members: 1 — 2 Management representatives
1 — 3 Union representatives
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